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1 Overview of GovOnline e-Permit System  
The e-Permit public portal is an online application that enables regulated entities to electronically prepare and 
submit their air permitting appliŎŀǘƛƻƴǎ ǘƻ hY59vΩǎ !ƛǊ vǳŀƭƛǘȅ 5ƛǾƛǎƛƻƴ ό!v5ύΦ 
 
OKDEQ currently supports the following Air permitting applications: 

1. Area Source General Permit 
2. Major Title V 
3. Minor Synthetic & Minor Source 
4. Oil & Gas Facility ς Minor Source General Permit 

 
The e-Permitting system provides the following features and benefits: 
 
(A) For the Regulated Community: 
e-Permit will serve as a central platform for facilities to manage permit applications and permits.  The e-Permit 
system offers online options for a wide spectrum of submittals, including:  

¶ Environmental Permitting 
o Apply for new air permits 
o Submit permit modifications 

In addition, the e-Permit system offers the following functions for the regulated community: 

¶ Establish a user account and manage all submittals online;  

¶ Assign and manage preparers, who may prepare and submit an air permit application on behalf of the 
Responsible Official (RO) of the facility 

¶ Apply for air permits and submit required documents electronically 

¶ Pay for air permit applications electronically.  e-Permit supports a variety of payment methods including e-
check, credit card, cash, money order, paper check.  The last three payment options must be mailed to OKDEQ 
or delivered in person. 

¶ Monitor the processing status of all online submittals and communicate with OKDEQ over the system 

¶ Keep track of your submission history 

(B) For the General Public: 
The e-Permit offers an online tool for general public to:   

¶ Query and view air permits 

1.1 Definitions, Acronyms, and Abbreviations 

This subsection provides the definitions of all terms, acronyms, and abbreviations required to properly interpret 
the System Design Document. 

Term Definition 

AQD Air Quality Division 

DEQ or 
OKDEQ 

Oklahoma Department of Environmental Quality 

ERS hY59vΩǎ 9ƭŜŎǘǊƻƴƛŎ Reporting System 

RO Responsible Official 

O&G Oil & Gas 

Title V Title V of 1990 Clean Air Act, the environmental law for the operation permits mandated under the 40CFR 
Part 70 regulations  

 

 



 e-Permit User Guide 

 Page 4 of 25 

1.2 Prerequisites 

In order to use the e-Permit system, please make sure you have: 

Á Internet connection 

Á IE 7.0 or higher 

Á PDF file Viewer (for viewing PDF files only) 
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2 Public Site Account Management 
If you plan to submit data through e-Permit, you will need to establish a user account.  This section explains the 
types of user accounts and provides details on how to create and manage an account.   

If you do not plan to make an online submittal, you do not need an account.  You could view and query data from 
ǘƘŜ hY59vΩǎ tǳōƭƛŎ wŜǾƛŜǿ ǇŀƎŜΥ URL link to be inputted here    

2.1 Account Types in e-Permit Public Portal 

Currently e-Permit has two types of public accounts ς Responsible Official and Preparer.  It is important for the 
user to identify their role because each account has different access privileges.  The table below explains the 
differences between the two account types. 

 

User Type Purpose Account Privileges 

Responsible 
Official 
(RO) 

The RO possesses the ability to prepare and submit air permitting 
applications in the e-Permit system.  In addition, the RO user can add 
data preparer accounts under their account to enable those users to 
prepare and submit permit applications on their behalf. 

 

Note: You cannot apply for an RO user account via the GovOnline 
Public Portal homepage.  OKDEQ will create your e-Permit RO account 
if a corresponding account exists in the Electronic Reporting System 
(ERS).  Your e-Permit credentials will be the same as your ERS 
credentials.  If you are an RO and do not have an ERS account, Please 
register at Electronic Reporting System link provided at: 
http://www.deq.state.ok.us/mainlinks/CROMERR/CROMERRInfo.html 

Á View an air permit 
application form and 
prepare an air permit 
application 

Á Submit an air permit 
application 

Á View submission 
history 

Á Keep track of the 
status of submitted 
applications 

Á Keep track of issued 
permits 

Á Associate a data 
preparer/consultant to 
your account to 
prepare applications 

Preparer/  

Consultant 

A preparer is someone who is assigned by a RO to create and prepare 
applications for their facility.   

The types of application and the facilities that the preparer can 
prepare applications for are all defined by the RO.  An RO can be 
associated as a preparer for another RO. 

Á View and prepare an 
air permit application 

Á View submitted 
applications made by 
you 

Á Keep track of the 
status of submitted 
records 

Á Keep track of issued 
permits 

 

 

 

 

 

 

 

 

http://www.deq.state.ok.us/mainlinks/CROMERR/CROMERRInfo.html
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2.2 Account Creation Process (Data Preparer) 

The steps below outline the process for creating a data preparer account. 

 

 

Step 1: Click the ά/ǊŜŀǘŜ ŀ bŜǿ !ŎŎƻǳƴǘέ link in the login page. 

 

 

 

 

 

 

 

 

 

 

Step 2: The user will need to enter in their 
identification information (Business, Name, 
Username, Title, etc.) along with their contact 
information (address, e-mail, phone number). 

Any field that contains an  icon is required and must be 
filled to continue.  If these fields are not filled, the system 
will display a validation error that fields are missing.  Once 
ŎƻƳǇƭŜǘŜΣ ǘƘŜ ǳǎŜǊ ǎƘƻǳƭŘ ŎƭƛŎƪ ǘƘŜ ΨbŜȄǘΩ ōǳǘǘƻƴΦ 
 

 

 

 

 

By placing the mouse over the  icon, a help box will 
display to provide additional information. 

 

 

 

Step 3: The next section will require the user to 
provide answers to a few security questions.  These 
questions will be used later on to retrieve a lost 
password. 

 

 

 

 

 



 e-Permit User Guide 

 Page 7 of 25 

 

 

 

Step 4: To finalize the application, a CAPTCHA needs 
to be verified.  Once verified, the account will be 
created. 

 

 

 

Step 6: The system will display a message 
with instructions on how to activate your 
account.   

 

 

 

2.3 Managing Associated Consultants/Preparers (RO Only) 

A RO user could manage a list of associates (preparers) to help the RO to prepare applications.  This option is 
useful in situations where an RO manages multiple facilities and requires additional assistance.  When a preparer 
creates an application for the RO, the RO can see the newly created application when he/she logs into e-Permit.  
Once the application is reviewed by the RO, the RO can then submit the application.  This Section describes the 
features the RO can use to manage his/her preparers within the e-Permit system.  In addition, this section explains 
how an RO can associate or disassociate a preparer from his/her account.  

 

The RO user can view the preparers that are associated with his/her ŀŎŎƻǳƴǘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άaŀƴŀƎŜ 
/ƻƴǎǳƭǘŀƴǘǎ ŀƴŘ tǊŜǇŀǊŜǊǎ ƭƛƴƪέ ǳƴŘŜǊ ǘƘŜ ay Account tab as depicted below. 

 

Note: The terms consultant and preparer are used interchangibly in this document. 

 

 

 

The grid view displays the data preparers that have been ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ǘƘŜ whΩǎ ŀŎŎƻǳƴǘ, and the effective and 
expiration dates of the association.  When the association expires the data preparer will no longer possess the 
ability to prepare applications on behalf of the RO. 
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If the RO user wants to disassociate preparer user(s), he/she can simply click on the  icon to remove them. By 

clicking on the  icon, the user can view and edit the association setting.   

 

 

The RO can add a preparer to his/her account by 
clicking on the yellow Add Preparer button.  The 
system first prompts the RO ŦƻǊ ǘƘŜ ǇǊŜǇŀǊŜǊΩǎ e-
mail, which means that the preparer is required to 
have an account in the e-Permit system.  Next, the 
system asks for the permission assignment (i.e. 
Prepare Only or Prepare and Submit) and the 
effective date and expiration dates of the 
association.  Click the Save button to add the 
consultant/preparer to your account.   

 

To complete the association, the RO needs to 
authorize the preparer to complete specific 
application types. To accomplish this, click on 

the icon next to the Řŀǘŀ ǇǊŜǇŀǊŜǊΩǎ ƴŀƳŜ 
in the Preparer List grid.  Click on the Add 
Application Authorizations button to identify 
the application(s) that the data preparer is 
allowed to complete and click OK. Click the 
Save Preparer button to save all changes made 
on the screen.      

 

2.4 Managing Account Settings 

After creating an account, the user has the option to go back and modify his/her account information.  Having the 
ability to edit the user account information is important because the e-Permit system contains several functions 
that rely on this data.  For example, if the user has an incorrect e-mail address, the user will not receive any e-mail 
notifications.  The user is able to manage his/her account security settings and his/her associations.  Poor 
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configuration in this section can lead to hinderance in creating and submitting applications in the e-Permit system.  
This is why it is imperative for the user keep their information current and accurate.   

 

The user can maƴŀƎŜ ǘƘŜƛǊ ŀŎŎƻǳƴǘ ǎŜǘǘƛƴƎǎ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ Ψaȅ !ŎŎƻǳƴǘΩΦ   

 

 

Lƴ ǘƘŜ άaȅ !ŎŎƻǳƴǘέ ƳƻŘǳƭŜ, the user can select from the following options: 

1) Lƴ Ψ.ŀǎƛŎ LƴŦƻǊƳŀǘƛƻƴΩΣ ǘƘŜ ǳǎŜǊ Ŏŀƴ ŎƘŀƴƎŜ ǘƘŜƛǊ ƴŀƳŜ ŀƴŘ ŎƻƴǘŀŎǘ 
information.  The section provides tabs along the top so that the user can also 
change his/her address information. 

2) ¢ƘŜ ΨtŀǎǎǿƻǊŘΩ ŀƴŘ Ψ{ŜŎǳǊƛǘȅ vǳŜǎǘƛƻƴǎΩ ƻǇǘƛƻƴǎ ŀƭƭƻǿ ǘƘŜ ǳǎŜǊ ǘƻ 
edit/change their password or security questions, which prevents unauthorized 
access to their account and prevents unauthorized users to submit applications.   

3) TƘŜ ΨaŀƴŀƎƛƴƎ !ǎǎƻŎƛŀǘŜŘ /ƻƴǎǳƭǘŀƴǘǎ ŀƴŘ tǊŜǇŀǊŜǊǎΩ ǎŜŎǘƛƻƴ allows 
user to manage his consultants/preparers.   

 

 

 

2.4.1 Manage Account General Information 

This section details how the user can manage their acccount 
information. In Ψ.ŀǎƛŎ LƴŦƻǊƳŀǘƛƻƴΩΣ ǘƘŜ ǳser will be able to 
see two tabs: General Information and Address Information.  

 

Under the General Information tab, the user can modify 
his/her contact information. 

 

In the Address tab, the user can specify a different 
billing address from their mailing address and vice 
versa.   

 

 

 

2.4.2 Protect Account Security 

¢ƘŜ ΨtŀǎǎǿƻǊŘΩ ŀƴŘ Ψ{ŜŎǳǊƛǘȅ vǳŜǎǘƛƻƴǎΩ ƻǇǘƛƻƴǎ ŀƭƭƻǿ ǘƘŜ ǳǎŜǊ ǘƻ 
prevent unauthorized access to their account and preventing 
unauthorized users to submit applications.   

.ȅ ŎƭƛŎƪƛƴƎ ΨtŀǎǎǿƻǊŘΩΣ ǘƘŜ ǳǎŜǊ Ŏŀƴ Ǝƻ ǘƻ ǘƘŜ 
Ψaȅ tŀǎǎǿƻǊŘ LƴŦƻǊƳŀǘƛƻƴΩ ǘŀō ǘƻ ŎƘŀƴƎŜ ǘƘŜƛǊ 
password by entering their old password and by 
entering their new password. 
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2.5 Public Portal Homepage 

The public portal account homepage is comprised of three tabs: 

1. The My Dashboard tab serves as the main login page tab.  Here, the user can start a new air permit 
application, view their recent pending and submitted applications, and view applications that require their 
attention (e.g. applications with a pending payment or applications that are missing an attachment). 

2. The Application tab allows the user to track their application history.  Users can view applications that 
they have started but not completed (i.e. pending applications) and applications that they have submitted 
to OKDEQ.  In addition, the user may also view and print out issued permits, and/or communicate with 
OKDEQ via the correspondence function from this tab. 

3. The My Account tab allows the user to manage their account information such as their contact 
information and password.  In addition, if the user has an RO account, the user can add preparer user(s) 
to their account.     

 

2.5.1 My Dashboard 

The e-tŜǊƳƛǘ ƘƻƳŜǇŀƎŜ ƛǎ ŀƭǎƻ ŎŀƭƭŜŘ ǘƘŜ Ψ5ŀǎƘōƻŀǊŘΩΦ  ¢Ƙƛǎ ǇŀƎŜ ƎƛǾŜǎ ǘƘŜ ǳǎŜǊ Ǿƛǎƛōƛƭƛǘȅ of key features that e-
Permit has to offer.  The dashboard provides access to permit applications, applications that need to be finished, 
and applications that have already been submitted.  The five latest records are displayed on the dashboard; 
however, tƘŜ ǳǎŜǊ Ŏŀƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƭƛŎƪ ƘŜǊŜ ŦƻǊ ƳƻǊŜΧέ ƭƛƴƪ ǘƻ ǾƛŜǿ ŀƭƭ ǘƘŜ ǊŜŎƻǊŘǎΦ 

 
Note: ¢ƘŜ ǊŜŘ ƴǳƳōŜǊ ǘƘŀǘ ƛǎ ōŜǎƛŘŜ ŜŀŎƘ ŀǇǇƭƛŎŀǘƛƻƴ ǊŜŎƻǊŘ ŎƻǊǊŜǎǇƻƴŘǎ ǘƻ ǘƘŜ ǊŜŎƻǊŘΩǎ ǎǳōƳƛǎǎƛƻƴκŀǇǇƭƛŎŀǘƛƻƴ L5Φ  
A unique submission ID value will be assigned to each permit application that is created in the system.  The 
submission ID is a very important number which can be used to look up and track the application.  

 

 
 

The My Dashboard tab contains the following windows: 

1. Start a New Application:  Allows the user to start a new application from the dashboard.  e-Permit 
currently support four different air permit applications as shown above. 

2. Pending Application List:  Displays the latest 5 applications that have been started but not submitted.  
These applications will be marked with a pending status as depicted above. 

3. Submitted Application List:  Displays the latest 5 applications that have been submitted to OKDEQ. 
hY59vΩǎ !v5 ǿƛƭƭ ōŜƎƛƴ ǊŜǾƛŜǿƛƴƎ ǘƘŜ ǇŜǊƳƛǘ ŀǇǇƭƛŎŀǘƛƻƴ ŀŦǘŜǊ ƛǘΩǎ ōŜŜƴ ǎǳōƳƛǘǘŜŘΦ  ¢ƘŜ Ǉermit 
ŀǇǇƭƛŎŀǘƛƻƴΩǎ ǎǘŀǘǳǎ ǿƛƭƭ ōŜ ǳǇŘŀǘŜŘ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ƭƛŦŜŎȅŎƭŜ ƻŦ 59vΩǎ ǊŜǾƛŜǿ ǇǊƻŎŜǎǎΦ  ! ǎǳōƳƛǘǘŜŘ 
application can have one of the following statuses: 
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a. Partial Submission:  The permit application has been submitted to OKDEQ; however, the permit 
fee has not been paid since the user opted to pay in person, or by check or money order.  OKDEQ 
will mark the application as being paid when they have received the payment.  In addition, this 
status can also be assigned to applications that are missing attachment(s).  For example, the user 
Ŏŀƴ ŎƘƻƻǎŜ ǘƻ Ƴŀƛƭ ǘƘŜ ŀǘǘŀŎƘƳŜƴǘǎ ǘƻ 59vΦ  hY59v ǿƛƭƭ ǳǇŘŀǘŜ ǘƘŜ ǎǳōƳƛǎǎƛƻƴ ǎǘŀǘǳǎ ǘƻ ά5ŀǘŀ 
±ŜǊƛŦƛŎŀǘƛƻƴ /ƻƳǇƭŜǘŜŘέ ƻƴŎŜ ǘƘŜȅ ǾŜǊƛŦƛŜŘ ǘƘŀǘ ŀƭƭ ǊŜǉǳƛǊŜŘ ƳŀǘŜǊƛŀƭǎ ƘŀǾŜ ōŜŜƴ ǇǊƻǾƛŘŜŘ ŀƴŘ 
the application is complete and accurate.  

b. Complete Submission: The permit has been submitted to OKDEQ with the fees paid and 
attachments electronically uploaded. 

c. Data Verification Completed: The OKDEQ administrator has performed his/her initial review of 
the application and has checked the application for completeness (e.g. all fees paid, all submitted 
documents provided, etc.)   

d. Administrative Review:  OKDEQ AQD has started the administrative review process. 

e. Technical Review:  OKDEQ AQD has started the technical review process. 

f. Public Comment Period Open: The application has been released for public review/comments on 
hY59vΩǎ tǳōƭƛŎ wŜǾƛŜǿ ǇŀƎŜΦ  ¢Ƙƛǎ ǎǘŀǘǳǎ ƻƴƭȅ ŀǇǇƭƛŜǎ ǘƻ ¢ƛǘƭŜ ± ǇŜǊƳƛǘ ŀǇǇƭƛŎŀǘƛƻƴǎ 

g. Public Comment Period Closed: The application has been closed for public review/comments on 
hY59vΩǎ tǳōƭƛŎ wŜǾƛŜǿ ǇŀƎŜ.  This status only applies to Title V permit applications 

h. EPA Review:  The application is being reviewed by EPA Region 6 personnel.  This status only 
applies to the Title V permit applications. 

i. Approved: The application has been approved and the permit has been issued to the applicant. 

j. NOI Issued:  The Notice of intent to construct application has been approved and the NOI has 
been issued. 

4. Application(s) Requiring Attention:  Displays the applications that have a pending payment, are missing 
attachments, or in deficiency status. 
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3 Application Submission and Management 
Once an account is established, the user could begin online submittals.  Currently e-Permit provides the ability to 
apply for the following permits: 

1. Area Source General Permit 
a. Notice of Intent to Construct 
b. Notice of Intent to Operate 
c. Notice of Modification 

2. Major Title V 
a. Title V Operating Permit 
b. Title V Minor Modification to the Operating Permit 
c. Title V Significant Modification to the Operating Permit 
d. Administrative Amendment 

3. Minor Synthetic & Minor Source 
a. Construction Permit 
b. Modification to Construction Permit 
c. Operating Permit 
d. Modification to Operating Permit 

4. Oil & Gas Facility ς Minor Source General Permit    
a. Notice of Intent to Construct 
b. Notice of Intent to Operate 
c. Notice of Modification 

3.1 Overview of Application Submission Process 

To better understand how to use the e-Permit system, it is important for the user to understand the submission 
process.  The diagram below provides a high overview of the application submission process. 

 

  

Major steps of submitting an application in e-Permit are listed in the following table.  

Step # Name Highlights of System Functions & Description 

1.  Select an application 
from the Dashboard 

The user can apply for the 4 permits:  

1. Area Source General Permit 
2. Major Title V 
3. Minor Synthetic & Minor Source 
4. Oil & Gas Facility ς Minor Source General Permit    

2.  Optional: Select a The RO user can select a preparer to assist him/her with the application.  This step 
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Step # Name Highlights of System Functions & Description 

Preparer is completely optional.  If RO chooses to prepare the application without a 
preparer, he/she can ƭŜŀǾŜ ǘƘŜ ǇǊŜǇŀǊŜǊ ŘǊƻǇŘƻǿƴ ǾŀƭǳŜ ŀǎ άbƻƴŜέΦ    

 

The individuals listed in the preparer dropdown are configured by the RO.  If you 
are an RO, please refer to section 2.3 for instructions on how to add a data 
preparer user under your account.  

3.  Select a facility The RO account is automatically tied to a company in the e-Permit system.  
Facilities under that company will be displayed in the facility dropdown.  The RO 
can select a facility from the dropdown to pre-populate the company and facility 
sections on the application form.  Based on the facility selection, e-Permit will pull 
ǘƘŜ ŎƻƳǇŀƴȅ ŀƴŘ ŦŀŎƛƭƛǘȅ Řŀǘŀ ŦǊƻƳ hY59vΩǎ ¢9!a ŘŀǘŀōŀǎŜ ŀƴŘ ŀǳǘƻƳŀǘƛŎŀƭƭȅ 
populate it in the online application form. 

 

LŦ ȅƻǳ Ŏŀƴƴƻǘ ŦƛƴŘ ȅƻǳǊ ŦŀŎƛƭƛǘȅ ƛƴ ǘƘŜ CŀŎƛƭƛǘȅ ŘǊƻǇŘƻǿƴΣ ȅƻǳ Ƴŀȅ ǎŜƭŜŎǘ ǘƘŜ ά/ǊŜŀǘŜ 
bŜǿ CŀŎƛƭƛǘȅέ ƻǇǘƛƻƴΦ  

4.  Select an application 
type 

Based on the selection of the application type, the system will bring up different 
ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊƳǎ ǿƘƛŎƘ ƳƛƳƛŎ ǘƘŜ ΨǇŀǇŜǊΩ ŦƻǊƳ. 

5.  Enter required data on 
the application form 

e-Permit will perform data validation along with the preparation of an application 
form, and display warning / error messages to the user if the data validation fails.  

6.  Upload attachment(s) e-Permit supports the uploading of required and optional attachments. The file 
format of the attachments include: WORD (doc, docx), EXCEL (xls, xlsx, and csv), 
PDF, image (JPEG, PNG, GIF, etc.) 

7.  Data validation and 
completeness check 

At the end of the application process, the e-Permit system will validate the data 
that has been entered on the form for completeness (e.g. all required fields have 
been filled in and all attachments have been provided). 

8.  Payment The user can pay for the application fee on the Payment page. 

9.  Certification The user will be presented with a certification statement that they must 
acknowledge before submitting the application and payment. 

10.  Acknowledgement 
Receipt and 
confirmation email 

For each successful submission, e-Permit will present an acknowledgement receipt 
on the screen. The receipt can then be printed by the user if they wish. The receipt 
contains the following information: 

¶ Unique Submission ID (Note: This ID is very important.  This ID will be used by 
ǘƘŜ ǳǎŜǊ ŀƴŘ hY59vΩǎ !v5 ǘƻ ǘǊŀŎƪ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ƛƴ ǘƘŜ Ŝ-Permit system.) 

¶ Date and Time of submission 

¶ Name, Address, and contact information of RO 

¶ Facility Name and (if applicable) Permit Number of submission 

¶ Indication of (and details for) any attachments provided along with the 
submission 

e-Permit will also send a confirmation email to the user with similar information as 
the receipt.  
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3.2 Applying and Submitting Application 

 

*Note: All online permit applications follow the same application process flow.  An example Oil & Gas facility 
general permit application is presented below to illustrate this process. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά!ǇǇƭȅέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ƘƻƳŜǇŀƎŜ ǘƻ ǎǳōƳƛǘ ŀƴ hƛƭ ϧ Dŀǎ 
Facility General Permit application. 

 

 

 

 

 

 

 

e-Permit utilizes an application wizard panel to guide the user through the application process.  Each application is 
divided into various sections (e.g. Application, Attachment, Validation, etc.) as shown below.  At any given time, 
the user can refer to the application wizard to track/view the application progress. 

 

The Oil & Gas (O&G) Facility General Permit application is composed of the following 
sections: 

1. Application: The user will fill out the Oil & Gas Facility General Permit online 
forms in this section.  The Application section includes the following sub-
sections: 

a. Preparer assignment: The RO can assign a preparer and select a 
facility. 

b. NOI to Construct or Operate: The user selects the type of 
application that they will be completing.  The following options are 
available: Notice of Intent to Construct, Notice of Intent to Operate, 
and Notice of Modification.  

c. DEQ Landowner Notification Affidavit 

d. Emission Units List: Report emission units 
2. Attachment:  The system will automatically identify the required and 
ƻǇǘƛƻƴŀƭ ŀǘǘŀŎƘƳŜƴǘǎ ōŀǎŜŘ ƻƴ ǘƘŜ ǳǎŜǊΩǎ ǎŜƭŜŎǘƛƻƴǎΦ  ¢ƘŜ ǳǎŜǊ Ŏŀƴ 
electronically upload the attachment in this section, or indicate another 
delivery method. 

3. Validation 
4. tŀȅƳŜƴǘΥ ¢ƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŎŀƭŎǳƭŀǘŜ ǘƘŜ ǳǎŜǊΩǎ ŀǇǇƭƛŎŀǘƛƻƴ 
ǇŜǊƳƛǘ ŦŜŜǎ ōŀǎŜŘ ƻƴ ǘƘŜ ǳǎŜǊΩǎ ŀǇǇƭƛŎŀǘƛƻƴ ǘȅǇŜ ǎŜƭŜŎǘƛƻƴΦ  ¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ 
fees can be paid electronically (via e-Check and Credit Card), mailed to 
OKDEQ, or paid in person. 

5. Submission: Certification and submission. 

 

Important: Every application that is started in e-Permit will be assigned a unique submission/application ID for 
tracking purposes.  
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3.2.1 Preparer Assignment (For RO Use Only) 

¢ƘŜ ǳǎŜǊ Ŏŀƴ ŀǎǎƛƎƴ ŀ ǇǊŜǇŀǊŜǊ ǘƻ ǘƘŜƛǊ ŀǇǇƭƛŎŀǘƛƻƴ Ǿƛŀ ǘƘŜ άtǊŜǇŀǊŜǊέ ŘǊƻǇŘƻǿƴΦ  ¢Ƙƛǎ ǎǘŜǇ ƛǎ ŎƻƳǇƭŜǘŜƭȅ ƻǇǘƛƻƴŀƭΦ  
The RO may skip this step if they will not be working with a data preparer.  The preparer assignment will not be 
ŎƻƴŦƛǊƳŜŘ ǳƴǘƛƭ ǘƘŜ ǳǎŜǊ ŎƭƛŎƪǎ ƻƴ ǘƘŜ ά{Ŝǘ tǊŜǇŀǊŜǊέ ōǳǘǘƻƴΦ  ¢ƘŜ ƛƴŘƛǾƛŘǳŀƭǎ ƭƛǎǘŜŘ ƛƴ ǘƘŜ tǊŜǇŀǊŜǊ ŘǊƻǇŘƻǿƴ ŀǊŜ 
ŎƻƴŦƛƎǳǊŜŘ ōȅ ǘƘŜ wh ǳǎŜǊΦ  Lƴ ƻǊŘŜǊ ŦƻǊ ǘƘŜ Řŀǘŀ ǇǊŜǇŀǊŜǊΩǎ Ŝ-Permit account to be displayed in the dropdown, the 
data preparer must have a e-Permit account, and the RO must have added the data preparer to his/her account (as 
detailed in section 2.3).  

 

 

Note: The Preparer Basic Information section is read-only in the above screenshot. 

 

Next, the RO should select the facility that they will be applying for froƳ ǘƘŜ άCŀŎƛƭƛǘȅέ ŘǊƻǇŘƻǿƴΦ  ¢ƘŜ ŦŀŎƛƭƛǘƛŜǎ 
ǎƘƻǿƴ ƛƴ ǘƘŜ CŀŎƛƭƛǘȅ ŘǊƻǇŘƻǿƴ ƭƛǎǘ ŀǊŜ ǇǳƭƭŜŘ ŦǊƻƳ hY59vΩǎ ¢9!a ŘŀǘŀōŀǎŜΦ  LŦ ȅƻǳ Řƻ ƴƻǘ ǎŜŜ ȅƻǳǊ ŦŀŎƛƭƛǘȅ ƛƴ ǘƘŜ 
ƭƛǎǘΣ ȅƻǳ Ƴŀȅ ǎŜƭŜŎǘ ǘƘŜ ά/ǊŜŀǘŜ bŜǿ CŀŎƛƭƛǘȅέ ƻǇǘƛƻƴΦ 
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3.2.2 NOI to Construct or Operate 

 

On the next page, the user can select the application type.   

 

 

 

The e-tŜǊƳƛǘ ǎȅǎǘŜƳ ǿƛƭƭ ŘƛǎǇƭŀȅ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻƴƭƛƴŜ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǊƳόǎύ ōŀǎŜŘ ƻƴ ǘƘŜ ǳǎŜǊΩǎ ǎŜƭŜŎǘƛƻƴΦ  9ŀŎƘ 
application type has its own form(s).  Example screenshots of the Notice of Intent to Construct application type are 
provided below.  TƘŜ ǳǎŜǊ ǿƛƭƭ ōŜ ǊŜǉǳŜǎǘŜŘ ǘƻ Ŧƛƭƭ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŜŎǘƛƻƴǎ ŦƻǊ ǘƘŜ άbƻǘƛŎŜ ƻŦ LƴǘŜƴǘ ǘƻ /ƻƴǎǘǊǳŎǘέ 
application: 

 

1. Company Information 

 

 

Note: Since the RO is tied to a company, the e-Permit system will attempt to auto-populate the fields in the 
Company Information section based on the corresponding company data from the TEAM system. 

 

2. Facility Information 
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Note: e-Permit will attempt to auto-populate the fields in the Facility Information section with based on the 
ǳǎŜǊΩǎ ŦŀŎƛƭƛǘȅ ǎŜƭŜŎǘƛƻƴ ƻƴ ǘƘŜ tǊŜǇŀǊŜǊ !ǎǎƛƎƴƳŜƴǘ ǇŀƎŜΦ   !ƴȅ ŦƛŜƭŘǎ ǘƘŀǘ ŀǊŜ ŘŜƴƻǘŜŘ ǿƛǘƘ ŀ ǊŜŘ ŀǎǘŜǊƛǎƪ 
symbol are required.   If you are creating a new facility, do not use special characters in the Name field. 

 

3. Technical Contact 

 

 

Note: e-Permit will attempt to auto-populate the fields in the Technical Contact Information section with the 
contact information that is saved undŜǊ ǘƘŜ whΩǎ aȅ !ŎŎƻunt > General Information tab. 

 

4. Construction Dates 
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5. Confidential Information Included 

 

 

LŦ ȅƻǳ ǎŜƭŜŎǘ ά¸Ŝǎέ ǘƻ ǘƘƛǎ ǉǳŜǎǘƛƻƴΣ ȅƻǳ Ƴŀȅ ƴƻǘ ǳǎŜ ǘƘŜ Ŝ-Permit system for the permit application. 

6. Current Air Quality Permits 

 

 

 

7. Any applicable NSPS or NESHAP 

 

 

 

8. Select Allowable Emission Limit per pollutant 

 

 

 

3.2.3 DEQ Landowner Notification Affidavit 

Next, the user will be prompted to complete the land owner notification affidavit. 

 

 
















